
Military Leave of Absence Policy
Southeastern University recognizes that students who serve in the U.S. armed forces
may encounter situations in which military obligations require them to withdraw
from a course of study, often with little notice. This policy applies to all branches of
military service and is intended to recognize and make appropriate allowances for
students who find themselves in such situations.

Specific inquiries regarding the Military Leave of Absence process should be directed
to the Office of Retention and students should reach out to Student Financial
Services for questions about the impact to their student account.

Military Leave and Refund Procedures

A. Definition
For purposes of this policy, a “military service leave” is a university-approved
withdrawal from all in-progress University classes that is necessitated by a call to
service, whether voluntary or involuntary, in the United States Armed Forces. This
includes service by a member of the National Guard or Reserve, active duty, active
duty for training, or full-time National Guard duty under Federal authority, for a
period of more than 30 consecutive days under a call or order to active duty of more
than 30 consecutive days.

B. Student Responsibilities
A student who is called to active duty or active service in a branch of the United
States Armed Forces (Army, Navy, Air Force, Marines, Coast Guard, Space Force,
National Guard, or Reserve) and wishes to take a military service leave must:

Provide the University with advanced notice of such service and the intention to take
a leave of absence. As soon as possible, after receiving military orders that require
withdrawal from a program or course of study, a student must contact the Retention
Office to request a formal leave of absence and attach a copy of the military orders or
other appropriate documentation to the request. This notice can be made by the
student or may be made by an appropriate officer of the Up rve
after
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initiate a military service leave by providing notice at the first reasonable opportunity,
in writing, personally signed, and with a copy of the military orders attached.

C. University Procedures
Upon receiving notice of a student’s request to withdraw from the University or a
program or drop all enrolled courses because of military obligations, the Retention
office shall work with the student, providing them with a military leave of absence
checklist and university withdrawal form. Once complete, this office will notify the
appropriate offic





military leave, the student will be charged the same tuition and fee charges as when
the servicemember left, unless military benefits will pay the increase, but never more
than the institution is charging other students; and for subsequent academic years
or for a different program, by assessing tuition and fee charges that are no more than
the institution is charging other students.
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https://www2.ed.gov/policy/highered/guid/readmission.html

